Accessing Electronic Books Through EBSCO
The library at Henderson Community College provides access to a collection of full text online books through a
database called the eBook Collection. This database is now provided by the EBSCO Company, although it was
originally an independent database called NetLibrary. As NetLibrary is now owned by EBSCO, its full text
books can be retrieved through the EBSCO Company’s link found on the library’s web page. Additionally, all
of the eBook Collection’s books are listed in the library’s online catalog which is called Voyager, and all of the
eBook Collection books can be accessed through Voyager. Either method allows users to access the over 33,000
books in this collection from any computer with Internet access.
Accessing the eBook Collection Through EBSCO
On-Campus Access:
All of EBSCO’s databases are available to users through any computer that has an HCC IP address.
 Once logged into a computer, go to the library’s web page,
http://www.henderson.kctcs.edu/en/Academics/Library.aspx.


Under the heading “Quick Links,” click on the “EBSCO” link.

Off-Campus Access:
 On the library's main web page, click on the "Click Here" link located within the sentence, "If you are
off-campus, Click Here, to access the databases."
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You will be prompted to enter your username and password. Use the same password you use to log in to
the campus computers and your campus email account.

Click on "EBSCO" in the Database Menu to access the EBSCO database.

Once you have accessed the main EBSCO page, you will see a list of “gateways” to groups of EBSCO
databases.


Click on the option, “EBSCOhost Web.” (This is the choice at the top of the list.)
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A list of the many EBSCO databases will display. Scan through this list until you find the link, “eBook
Collection.” Click on this link.

Searching in the eBook Collection
 When you click on the “eBook Collection” link, a search screen opens. Type in your search term(s), then
click on the command, “Search.”

A list of the books found will display. Next to the title of each book is an image of the book’s cover. There are
also links to the “eBook Full Text” and “Table of Contents.” If you click on the “eBook Full Text” link, the
next screen will show the cover of the book and a column with the table of contents.
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Click on the title of the book for a list of the subjects covered in that book.



To read the book, click on “eBook Full Text.”
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Click on the title of a chapter to go to the first page of that chapter or use the arrow keys found at the
bottom of the screen to go forwards or backwards through the book.
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If you want to go to a specific page, type that page number in the search box found between the two
arrows and then click on the “Go” command.

Once a book is displayed, a column of tools appears on the right side of the screen. The topmost tool is an icon
that looks like a magnifying glass. This is the “Search Within” tool which acts like an index. When you click on
this link, a small window appears above the text of the book.


Type your search term(s) into the search box and click on “Search.” A display will open which shows all
the pages where this word is found. Click on any page listed in this display to go to that page.
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Printing and Emailing From the eBook Collection
All of the books in the eBook Collection are copyright protected and U.S. Copyright Law does not allow you to
download or print an entire book. The same law describes academic “fair use” as allowing someone to copy up
to 10 % of a book. (For more information about “fair use” and copyright restrictions, ask your library staff for
assistance.) To print or email part of a book, follow the directions below.
Once a book is displayed, a column of tools appears on the right side of the screen. These are the tools that users
need to print, email, etc. The “Help” icon located just above this list provides complete instructions for the use
of each tool. To print or email a page, use the appropriate tool in this column of tools.

Citing eBooks
One very useful tool located in the right-hand column of tools is the “Cite” tool.
 Once a book is displayed on the screen, click on the “Cite” tool to get examples of how to cite this
eBook using the major styles of citation including the AMA, APA, Chicago, and MLA styles.
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Disconnecting from EBSCO
 When finished, click on the “Home” icon. This will disconnect you and return the screen to the normal
home page.

Accessing the eBook Collection Through Voyager
Every book in EBSCO’s eBook Collection is also listed in Voyager, the library’s online catalog. (For a more
thorough discussion of how to use Voyager, refer to the Learning Unit, Using Voyager – the Online Catalog.)
 Once logged into a computer, go to the library’s web
page, http://henderson.kctcs.edu/Academics/Library.aspx


Under the heading “Quick Links,” click on the “Voyager” link.
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Type your search term(s) in the search box choose "Henderson CC" as your library from the drop-down
menu for a particular library. Click on “Search.”

A list of books and audio-visual resources found by this search will display. Any item with the bracketed phrase
“[electronic resource] in the title is in the eBook Collection.
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Click on the title of that book and Voyager will display a screen with information about that item. Scan
through this information to the section titled “Holdings Information.” This lists every KCTCS library
that holds this item. Go down the list to the term “Henderson CC Electronic Books,” and click on the red
link below it that reads “Click here to read this electronic book from the NetLibrary.”

Voyager will then display the title and information about this item and you can open it, read it, and print, email,
or save using the instructions given above.
Disconnecting From Voyager
 When finished, click on the “Home” icon. This will disconnect you and return the screen to the normal
home page.
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What is Films on Demand?
Films on Demand is a database of academic videos and video clips covering a variety of topics that is provided
by Films Media Group. The Library at Henderson Community College currently subscribes to films in the
following categories:

























Anthropology
Archival Films and Newsreels
Area Studies (African Studies, Asia and The Pacific, and Latin American Studies)
Art and Architecture
Biology
Business and Economics
Communication
Computers and Technology
Criminal Justice
Earth Science
Education
English and Language Arts
Environmental Science
Geography
Health and Medicine
History
Mathematics
Music and Dance
Philosophy and Religion
Physical Sciences
Political Science
Psychology
Sociology
World Languages

These films are available through any computer that has an HCC IP address so that you may access Films on
Demand from any computer on the Henderson Community College main campus. Off-campus users will need
to enter their KCTCS username and password when accessing Films on Demand.

How do I access Films on Demand?


Your first step is to navigate to the Henderson Community College website at
http://www.henderson.kctcs.edu/.



Then, click on the "Academics" link near the center left of the screen.
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Click on the "Library" link located on the left side of the screen.

On-Campus Users:


Click on the "Films on Demand" link from the "Quick Links" menu.
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Off-Campus Users:


Click on the “Click Here” link in the sentence, “If you are off-campus, Click Here, to access the
databases.”



You will be prompted to enter your username and password. Use the same password you use to log in to
the campus computers and your campus email account.



Click on "Films on Demand" from the Databases Menu.
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How to Conduct a Search


Type the title or keyword into the "Search" box.



Click on the drop-down box to search "By Segments" or "By Titles."
o
o



A search by Segment will retrieve just those portions of the video in which your term appears.
A search "By Titles" will retrieve the entire video in which your term appears.

Click the red "Search" button to begin searching.

A "Results List" will display.


To begin viewing the video that you wish to see, click on the blue title of that video.
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The video or segment selected will display.


Click the "PLAY" button to begin viewing.

The various segments of the video will be displayed in an ordered list on the right.



To return to your "Results List," click on the blue "Back to Search Results" link near the upper, left
corner of the window.
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How to browse by subject


To find films on a given subject, move your cursor to the desired video collection under the "Subjects"
button.



Open the drop-down menu to find a display of the available subjects.



Click on the link for the desired subject area. A "Results List" will display.
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How to e-mail the video


If you wish to e-mail the link to yourself or someone else, open the video. Move your cursor to the "Email This Video" button and click on it.

An e-mail box will pop-up with prompts for the e-mail address, your name, and a message.


Fill in this information and click on the "E-mail Video" button located at the bottom of this pop-up box.

How to cite your video or segment
Films on Demand provides a citation for you using both the MLA (Modern Language Association) style and the
Chicago style.


To view this, click on the "Citation" button located at the right below the video image.
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A pop-up window will appear.


Select the citation style required by your Instructor. The citation within the pop-up window will change
to the selected format.

Please ask a librarian for help if you experience difficulty using Films on Demand.
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What is Gale/InfoTrac and what can it do for you?
Many college classes require students to do "research" - that is to find information about something. One of the
quickest and easiest ways is to find articles from "periodicals." "Periodicals" is the term used by schools and
libraries for magazines, journals, and newspapers. Articles are usually short, often easy to find, and very
current. A popular way to find articles is to search for them using "online databases." These "online databases"
are just collections of articles that can be accessed through the library's web page.
One company that provides online databases is InfoTrac, which is a subsidiary of the Gale/Cengage Company.
These Gale/InfoTrac databases are collections of articles from periodicals and the articles in them are just as
they were published except that you can get to them online. Since they are online, they can be used 24 hours a
day, 7 days a week from any location with internet access.
Why do database companies like Gale/InfoTrac offer different databases? Many of the different databases are
focused on one subject or idea. For example, the Gale/InfoTrac Health Reference Center Academic database has
articles about nursing, medications, therapies, new drugs, etc.

What are the Gale/InfoTrac databases?
The library at Henderson Community College subscribes to a package of Gale/InfoTrac databases. They are:


Academic OneFile- Academic OneFile is the premier source for peer-reviewed, full-text articles from
the world's leading journals and reference sources. With extensive coverage of the physical sciences,
technology, medicine, social sciences, the arts, theology, literature and other subjects, Academic
OneFile is both authoritative and comprehensive. Millions of articles available in both PDF and HTML
full-text with no restrictions, researchers are able to find accurate information quickly. Includes full-text
coverage of the New York Times back to 1995. Updated daily.



Computer Database- Use this database to find computer-related product introductions, news and
reviews in areas such as hardware, software, electronics, engineering, communications and the
application of technology.



Nursing and Allied Health Collection- All aspects of the Nursing profession -- from direct patient care
to health care administration -- are covered in this collection. Including nearly 400 titles, this collection's
current and authoritative content will be of use to both professionals already working in the field as well
as students pursuing a nursing-focused curriculum.



Physical Therapy and Sports Medicine Collection- This collection includes over 100 titles covering the
fields of physical therapy and sports medicine. Covering a wide spectrum of information, researchers
will have access to a diverse, but focused set of topics in the field, including proven treatment
techniques, experimental research theses, and many more.
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Pop Culture Collection- Made up of more than 100 subject-appropriate full-text periodicals, this
collection provides useful information for any researcher in a social science, history, art or liberal arts
course.



Psychology Collection- This collection gives individuals a basic understanding of the study of the mind,
emotions and how the human mind develops -- and diminishes -- over time. Instant access to 200
subject-appropriate full-text periodicals.



Religion and Philosophy Collection- Users of this collection can research different religions,
philosophies and how they impact our daily lives.



Health Reference Center Academic- Multi-source database provides access to the full text of nursing
and allied health journals, plus the wide variety of personal health information sources in InfoTrac's
award-winning Health Reference Center. All in a single, easy-to-use database, the material contained in
this database is intended for informational purposes only.



Small Business Collection- Perfect for business schools and entrepreneurs, this compilation provides
insights, tips, strategies and success stories. Users will find hundreds of full text subject-appropriate
periodicals.



Vocations and Careers Collection- Offering content from nearly 400 journals, this collection provides
content from general career guides to highly specialized industry journals.



War and Terrorism Collection- A definitive periodical collection of hand selected titles for analysts,
risk management professionals and students of military science, history, social science.



World History Collection- This compilation of journals provides robust and balanced coverage of this
field, useful both to the novice historian as well as to the advanced academic researcher.



Agriculture Collection- Comprised of nearly 200 titles, researchers will have access to current and
authoritative content that spans the industry -- from practical aspects of farming to cutting edge
scientific research in horticulture.



Business Economics and Theory- With a strong emphasis on titles covered in the EconLit database, this
collection provides academic journals and magazines focusing on topics in economics. Perfect for
business classes, users will find more than 150 full-text journals to support their research.



Communications and Mass Media Collection- This collection provides current and accurate
information from more than 100 journals focused on all aspects of the communications field. Key
subjects covered include: advertising and public relations, literature and writing, linguistics, and many
more.



Criminal Justice Collection- Whether studying to become a lawyer or law enforcement officer,
paralegal, or for a career in Homeland Security, this collection rises to the challenge. Users will have
access to 150 journals.



Diversity Studies Collection- A must-have for social science, history and liberal arts coursework, this
collection explores cultural differences, contributions and influences in our global community. This set
includes more than 150 journals.
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Environmental Studies and Policy Collection- A collection of over 800 journals and 6 subject specific
Delmar reference titles provide robust coverage of environmental issues and policies, including diverse
perspectives from the scientific community, governmental policy makers, as well as corporate interests.



Fine Arts and Music Collection- With more than 100 full-text magazines and journals covered in
databases such as the Wilson Art Index and RILM, this collection provides students with resources to
support research in areas such as drama, music, art history, and filmmaking.



Gender Studies Collection- This collection of journals aims to provide balanced coverage of this
significant aspect of our culture, covering such topics as gender studies, family and marital issues, health
aspects, and many more.



Home Improvement Collection- With this collection of nearly 100 home improvement focused titles,
hobbyists and professional carpenters alike will immediately put their projects on a more solid
foundation. Coverage includes such topics as architectural techniques, tool and material selection,
zoning requirements, and many more.



Information Science and Library Issues Collection- Comprised of content from more than 100 leading
industry journals, this collection provides current and accurate information for this fast-moving field.
Information professionals and other knowledge workers - from the research specialist to the information
architect - will find appropriate and useful information in their areas of expertise, including such topics
as information infrastructure, data processing techniques, metadata architectures, and more.



Health and Wellness Resource Center and Alternative Health Module- Provides instant access to
carefully compiled and trusted medical reference materials. Includes nearly 400 health/medical journals,
hundreds of pamphlets, over 700 health-related videos from partner Healthology, Inc., and articles from
2,200 general interest publications in addition to a broad collection of Gale reference titles. Material
contained in this Resource Center is intended for informational purposes only.

How do you access the Gale/InfoTrac databases?
The library acquires these databases through subscription. Companies like Gale/Cengage are profit-driven, so
they require that users access their databases either with computers on campus or by entering your KCTCS
username and password if accessing the databases from home.


Your first step is to navigate to the Henderson Community College homepage at
www.henderson.kctcs.edu.



Then click on the "Academics" link near the center left of the screen.
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On this page, move the cursor to the "Library" link located on the left side of the screen and click.

On-Campus Users:


Click on the "Gale/InfoTrac" link under the "Quick Links" column.
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Off-Campus Users:


On the library's main web page, click on the "Click Here" link located within the sentence, "If you are
off-campus, Click Here, to access the databases."
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You will be prompted to enter your username and password. Use the same password you use to log in to
the campus computers and your campus email account.



Click on "Gale/InfoTrac/PowerSearch Databases" link.

The InfoTrac/Gale main page will open and it will display a list of all of the databases available through
Gale. You can choose to search in either an individual database or multiple databases.


To search through all of the databases, click on the "Select All" button at the top of the list. Once a
check mark appears in each box to the left of the title, click on the "Continue" button located below the
"Search" box.
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To select an individual database, click on the title of that databases.

How do I find Gale/InfoTrac's "Help" instructions?
Each of the databases (except the Health and Wellness Resource Center) allow you to access the "Help" screens
via a toolbar located at the top of the Gale/Cengage page.


Move your cursor to the "Tools" option and click on "Help" to open the Help menu.
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Move your cursor to the option entitled "Ways You Can Search." Click on this chapter.

To access "Help" instructions in the Health and Wellness Resource Center, look for the "Help" option in the top
right corner of the page next to the logo, "Gale/Cengage Learning."


Click on this link and the "Help" menu for this database will display.
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Move your cursor to the option entitled, "General Searching." Click on this chapter.

Basic searching instructions will display on your screen. You may also wish to select the "Advanced Search" or
"Using Operators and Wildcards in Your Search" from this page or from the Table of Contents.

How do you find articles in the Gale/InfoTrac databases?


To conduct a "Basic Search," type in either an individual word or a phrase in the Search box. Click on
the "Search" button.
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Please note that Gale/InfoTrac sees two or more words as a phrase and searches for that phrase. If you want to
combine terms, use the three "Boolean operators:" "and," "or," "not." For extended instructions on how to use
these three "logical operators," use Gale/InfoTrac's "Help" chapter entitled, "Search Tips."
You may limit your search to "fine tune it" by using the options in the "Refine Results" box. Full-text articles
are articles that offer the entire article - not just a citation. "Peer-Reviewed Publications" is the term used by
Gale/Cengage to identify scholarly journals.

After each search, a Gale/InfoTrac screen opens that give you the results of that search.
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How do you read and use the results of a search?
After a search, Gale/InfoTrac displays a Results screen which divides all of the articles found into different
categories with a different link for each category. The categories are:







Magazines
Academic Journals
Books (sections from online books)
News (articles from newspapers)
Images
Videos

The number displayed in each tab shows you how many articles were found in that format.

Within each link, all of the articles are listed in descending order with the newest articles first.
Under the citation of each article is a word or phrase that tells you how much of the article is available. If the
phrase is "Full-text," then the entire article is available. If the word is "Abstract," then only an abstract (short
description) of the article is available. If the word is "Citation," then all you get is the citation with no other
description of the article.
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If an article that you are interested in is available only as a citation or abstract, you might want to see if it is
available in full-text through one of our other online database providers, such as EBSCO or ProQuest. Look at
the appropriate Learning Unit(s) for instructions on how to use other databases. Articles not available through
the library databases can also be requested through Interlibrary Loan.


To move between links, move your cursor from one link to another. Click on the new link.
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If Gale/InfoTrac finds more than 20 articles, it will offer multiple pages with 20 citations per screen.


To see more than the first 20 articles, click on the "forward arrow" button located below the list of
articles.



To read an article, move your cursor to the title of the article. Click on the title. Gale/InfoTrac will
then display whatever portion of the article is available.
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How do you Print, Save, and e-Mail articles?
When the article is displayed, a small "Tools" box appears next to the right margin. This box allows you to
print, save, or email the article.



To print the article, move your cursor into the "Tools" box and onto the "PRINT" option. Click on this
and follow the instructions that appear.



To e-mail the article, move the cursor into the "Tools" box and onto the "E-MAIL" option. Click on this
and follow the instructions that appear.



To save the article, move your cursor into the "Tools" box and onto the "DOWNLOAD" option. Click
on this and follow the instructions that appear.



A very handy option in the "Tools" box is "CITATION TOOLS." If you click on this, InfoTrac will
show you examples of how to cite the article using different citation styles, such as MLA or APA.

How do you disconnect from Gale/InfoTrac?


When you are finished, move your cursor to the home page icon (the little house symbol) and click on it.
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Remember: If you need assistance at any time, please do not hesitate to ask the Library Staff!
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What is Grolier?
Grolier is the name of an encyclopedia provided by Scholastic Library Publishing, Inc. It includes seven
encyclopedia databases, each including full text and illustrations:








Americana - In-depth research and worldwide current events for older students and adults
Grolier Multimedia Encyclopedia - Quick reference and rich media for middle school and high school
The New Book of Knowledge - Reference and current events for elementary readers and up
La Nueva Enciclopedia Cumbre - Complete encyclopedia for Spanish speakers and Spanish-language
students
The New Book of Popular Science - In-depth science, plus science in the news
Lands and People - Up-to-date information for country and state reports
America the Beautiful - State-by-state history

Accessing Grolier Online
These Grolier databases are available through any computer that has a Henderson Community College IP
address. Grolier databases are also accessible from off-campus locations. Please follow the directions in this
Learning Unit to access the database from off-campus.
You may access Grolier through the Library web page.


Your first step is to navigate to the Henderson Community College homepage at
www.henderson.kctcs.edu.



Then click on the "Academics" link near the center left of the screen.
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On this page, move the cursor to the "Library" link located on the left side of the screen.

On-Campus Users:


Click on the "Databases" link.



Select "Grolier."
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Off-Campus Users:


On the library's main web page, click on the "Click Here" link located within the sentence, "If you are
off-campus, Click Here, to access the databases."



You will be prompted to enter your username and password. Use the same password you use to log in to
the campus computers and your campus email account.



Select "Grolier" from the Database Menu.
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Using Grolier Online
Grolier will automatically search for your topic in all the databases.


Type search term(s) into the white search box and click on the " Go" button.

After the search, Grolier will display a list of articles found. An icon to the left of the article title indicates in
which database the article is found.



To find additional articles on a topic, click on the hyperlink entitled, "(More Like This)" beneath the
article title.
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How to print articles
Grolier has a unique feature for printing. It allows the user to easily print the entire article or only selected
sections.


To print the entire article, click on the "Print Full Article" button on the light yellow bar.



To print portions of the article, click on the "Print Sections" button on the light yellow bar.
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Click in the boxes to the left of the desired sections to select them.

When the document prints, it will include the information necessary to cite the article.

How to e-mail articles


To e-mail the article, click on the " E-Mail Article" button on the light yellow bar.

Remember: If you have difficulties at any time, ask a Librarian for assistance!

11/12
Grolier Tutorial - Page 6 of 6

What is ProQuest?
Many college classes require students to do "research" - that is to find information about something. One of the
quickest and easiest ways to do this is to find articles from "periodicals." "Periodicals" is the term used by
schools and libraries when referring to magazines, journals, and newspapers. Articles are usually short, often
easy to find, and very current. A popular way to find articles is to search for them by using "online databases."
These "online databases" are just collections of articles that can be accessed through the library's web page.
One company that provides online databases is ProQuest. These ProQuest databases offer articles in the
electronic format, and are available 24 hours a day, 7 days a week from any location with internet access. Why
do database companies like ProQuest often offer different databases? Many of the different databases are
focused on one subject or idea. For example, the ProQuest database, Nursing and Allied Health Source, has
articles about nursing, medications, therapies, new drugs, etc. Sometimes your best searches are those done in a
database dedicated to your subject or class.

What are the ProQuest databases?
The library at Henderson Community College subscribes to a package that provides a number of different
ProQuest databases. These include:


Alt-PressWatch - this database offers articles taken from over two-hundred newspapers and magazines
printed by alternative and independent publishers. The outlook and attitudes of these publishers are often
quite different from those of the mainstream publishers like the New York Times. As a result, these
articles often provide unique and useful insights into different points of view on controversial topics. All
of the articles in this database are available in full-text, and date from 1970 through the current issues.



New York Times - this database offers articles from America's biggest-and most prestigious newspaper.
Coverage in this database dates from 1970 through current issues and includes many important speeches
and documents. Additionally, this database provides articles from The New York Times Book Review
and The Sunday Magazine.



ProQuest Career & Technical Education - the title makes it appear as if this is just one single database,
but in fact within this collection there are seven specific databases each of which is a subset of ProQuest
Career & Technical Education. Each subset is focused on a specific subject area and offers a great way
to focus your searches to make them more effective. These seven subsets are:
o
o
o
o
o
o

The Arts
Business
History
Literature and Language
Science and Technology
The Social Sciences
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Each of these subsets offers articles taken from a different group of newspapers, magazines, and
journals. Combined, these subsets provide full-text articles from over 500 periodicals with coverage
ranging from the late 1990s through current issues.


ProQuest Nursing & Allied Health Source - this database provides articles from over 700 magazines
and journals and over 12,000 dissertations all focused on nursing and other health-related subjects. Also
included in this database in a wide variety of "Evidence-based nursing content" provided by the Johanna
Briggs Institute. This database is designed to meet the academic research needs of practicing health
professionals as well as students in nursing and health-related educational programs.

How do you access the ProQuest databases?
The library acquires ProQuest's databases by subscription. Since companies like ProQuest are profit-driven,
they require that anyone using their databases do so by using either computers on campus or by using their
KCTCS username and password to log in.


Your first step is to navigate to the Henderson Community College homepage at
www.henderson.kctcs.edu.



Then click on the "Academics" link near the center left of the screen.



On this page, move the cursor to the "Library" link located on the left side of the screen.
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On-Campus Users:


Click on the "ProQuest" link in the Quick Links column.
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Off-Campus Users:


On the library's main web page, click on the "Click Here" link located within the sentence, "If you are
off-campus, Click Here, to access the databases."



You will be prompted to enter your username and password. Use the same password you use to log in to
the campus computers and your campus email account.



Click on the "ProQuest" link in the Database Menu.
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How do you choose one or more ProQuest databases?
ProQuest automatically searches through all of the databases unless you select an individual database or a
specific set of databases.

To select either one database or a smaller number of databases, look at the options listed in the "Search subject
areas" bar located in the middle of the page. When you move the cursor to a subject area, a hover menu of the
databases relevant to that subject appears. If you click on the "Search the..." option, ProQuest will search
through all of the databases shown in that subject area. If you wish to use just one database, then click on the
title of that database.

How do you find articles in the ProQuest databases?
ProQuest allows users to search for articles using two different search types: Basic or Advanced. For the
students' convenience, this section will describe how to use the Basic search. The "Help" icon found in the
upper right corner of the ProQuest page provides simple, yet comprehensive instructions for each of the search
types.
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To search for articles, type either a phrase or an individual word in the search box and click on the
magnifying glass icon. You can combine terms with the Boolean operators "and," "or," and "not;" but if
you want to search by a phrase, you must use quotation marks around the phrase.

After each search, a screen opens showing the results of that search.

How do you use and read the results of a search?
The Results Page tells you how many articles were found and then lists them. ProQuest's default settings shows
20 articles per screen.


To view more than the first twenty articles, click on the blue command "Next Page" that is found at the
bottom of the Results Page. You may also click on the the blue page numbers to go to a specific page.
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To view more than twenty articles on a page, click the drop down box next to "Items per page" and
choose an option.

Not every article in the ProQuest databases is available in full-text, so the Results list tells you which articles
are full-text. Under the title of each article are a series of icons and phrases that tell you how much of that
article is available. A "citation" is just the citation. An "abstract" is only a brief description of the article. Only
the phrases "full-text" or "full-text-PDF" indicate that the entire article is available. You may also limit results
to "full-text" only when searching by clicking the "full-text" box under the search bar.
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ProQuest does NOT automatically separate the articles into the categories of newspapers, magazines, and
journals. You can limit your search to journals by clicking in the box next to the option "Peer-reviewed."
ProQuest uses the phrase "Peer-reviewed" to identify what ProQuest identifies as journals.

To help you see if an article might be useful ProQuest uses a hovering tool that shows an abstract of that article
and indicates if it is available in full-text. Just to the right of each article on the results page is the option
"Preview." When you move the cursor to this option, a small window opens with the citation, an abstract, a list
of subjects addressed in the article, and icons indicating if it is, or is not, a full text article. When you move the
cursor, this window will automatically close.
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To read an article, click on the title of the article.

Each article is described with a "Citation." The citation lists all of the information you will need when creating
footnotes, a works cited page, or a bibliography. The kinds of information found in a citation include: author's
name, title of the article, title of the periodical in which the article is found, date of issue, volume and issue
number, and page number(s) of the article. In ProQuest, the full citations are located at the bottom of the article.
To learn how to use this information to make footnotes and a works cited page, you use a "Manual of Style" as
assigned in your class.
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Each article in ProQuest also offers a "Cite" tool.


Once the article is displayed, click on "Cite" or the icon next to it and the RefWorks software opens a
window which provides citations in each of the major manuals of style.

There are learning units that discuss how to use each of the most common "Manuals of Style:" the APA
(American Psychological Association) Manual of Style, the Chicago Manual of Style, and the MLA (Modern
Language Association) Manual of Style.

How to print, email, or save an article


If you want to print, email, or save an article, click on the blue commands "Print," "Email," or
"Export/Save" that are located in the blue bar found at the top of each article.
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If the article you want is in "Full-text-PDF" format, click on "Full-text PDF."



If a grey screen appears with the message "loading," click on the command "Open in PDF Reader"
located at the top left of the grey screen. A window will open asking "Do you want to open or save this
file?" Click on "open." An image of the article will then open.

To print or save the PDF you will need to use the print or save icons located on the upper left side of the article.

How do you disconnect from ProQuest?


When you are finished, move your cursor to the "exit" link, and click on it.
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What is SIRS Researcher and what can it do for you?
Many college classes require students to do "research" - that is to find information about something. One of the
quickest and easiest ways is to find articles from "periodicals." "Periodicals" is the term used by schools and
libraries for magazines, journals, and newspapers. Articles are usually short, often easy to find, and very
current.
A popular way to find articles is to search for them using "online databases." These "online databases" are just
collections of articles that can be accessed through the library's web pages.
First, the student needs to know the basic concepts and details of an issue. To argue convincingly, a student
needs to know the different sides of the assigned issue as well as the incidents and concerns that define it. So,
for example, a student arguing for or against new laws regarding abortion would need to know what evidence,
what existing laws, and what critical incidents have shaped the abortion debate. Without this kind of
information as evidence to support an argument, all the student has is raw emotion.
So how do you find information like this? An excellent database is SIRS Researcher. This is a database of
articles that have been selected to discuss and illustrate controversial topics. The grouping of articles by topic
means that students doing pro and con style research can find many articles that address opposite points of view
on these issues. In this database, each issue is presented with an introduction about the issue, a discussion of
both the pro and the con arguments, and a series of templates that can be used to analyze the issue and prepare
your assignment. The articles in this database are taken from newspapers, magazines, and government
documents. Information taken from these sources can go a long ways towards shaping and strengthening a
student's paper or speech.

Do I need anything special to access SIRS Researcher?
The library purchases access to databases such as SIRS Researcher through subscription. The ProQuest
Company provides the database and, since ProQuest is profit-driven, they require that users access this database
either through computers on a subscribing campus or by entering their KCTCS username and password when
prompted.

How do you access the SIRS Researcher database?


Your first step is to navigate to the Henderson Community College homepage at
www.henderson.kctcs.edu.



Click on the "Academics" link near the center left of the screen.
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On this page, move the cursor to the "Library" link located on the left side of the screen.



Click on the "SIRS Researcher" link under the "Quick Links" column.
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How do you search in SIRS Researcher?
There are four primary ways to find information from the SIRS Researcher homepage.
The left-most column of the home page, "Leading Issues," shows the 100+ issues listed in the database. This is
the most useful option for students doing argumentative or persuasive papers and speeches.

SIRS Researcher Tutorial - Page 3 of 18

The middle column, "Your Top 10 Pro vs. Con Leading Issues," lists just the ten most popular issues.

The right-most column, "That's Debatable!" offers a variety of specialized mini-databases such as: "Today's
News," " Curriculum Pathfinders," "World Almanac and Maps," and "Browse Topics."
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Each mini-database organizes information or articles on the theme specific to that mini-database. For example,
the " Maps" section of "World Almanac and Maps" provides hundreds of maps of different areas and historical
events like "1000 (circa) Expansion of Islam."

Finally, the user may conduct a search using the "Quick Search" or "Advanced Search" tabs.

SIRS Researcher Tutorial - Page 5 of 18

How do you find articles using the Leading Issues column?
Select a "Leading Issue," by clicking on the issue. Scroll down to see additional issues.

Each issue is presented as an individual web page with two tabs and other options located below the tabs. The
first tab, "Topic Overview," gives a short introduction to the issue. This introduction defines the issue and
identifies the key events, court decisions, or concepts that shape the issue.
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The second tab, "Pro/Con," lists the two major sides of the issue. Each side is described in an essay that
includes links to a few good articles which synthesize the arguments supporting that point of view.

Below the "Topic Overview" tab, there is a block of Research Tools. The tools in this section are:







Topic Overview
Timeline
Global Impact
Statistics
My Analysis
Note Organizer
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To view articles selected about the Leading Issue you selected, scroll down the page.

How do you conduct a search in SIRS Researcher?
There are two methods of searching: Quick Search and Advanced Search.


To conduct a Quick Search, click on the Quick Search tab.
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Type the term in the search box. As you type, SIRS Researcher will suggest subject headings to search.
Click on one of the suggested subject headings if it matches your search. If the suggested subject
headings do not match you search, click on the search button. A list of articles found using a keyword
search will be displayed.

A list of articles will be displayed.

SIRS Researcher Tutorial - Page 9 of 18



To conduct an Advanced Search, click on the "Advanced Search" tab.



Type the term in the search box. Provide any limits, such as dates.

Please note that SIRS sees two or more words as a phrase and searches for that phrase. If you want to combine
terms, use the three "Boolean operators:" "AND," "OR," or "NOT."
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Articles are not arranged by date unless the "date" limiter is selected. Check to make sure that the articles you
choose fall within the range of dates required by your instructor.
When the results list is displayed, you may browse through the results as they are listed or choose to limit the
results further by using the tools on the left side of the screen. These tools allow you to sort the results (by
relevance, date, etc.), narrow your results to a specific source type (newspapers, magazines, etc.), and click on a
related subject to search.

You may view additional articles by clicking on "Next" near the bottom of the window. You can also navigate
to a specific page of results by clicking on the numbers at the bottom of the window.
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How do I view articles found?


To read the article, click on the title of the article.

The selected article will be displayed.
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What information is provided with articles?
SIRS Researcher provides several pieces of information to assist the researcher.
Each article is listed with: the title of the article, the title of the publication in which it appears, the date of
publication, and a "Lexile" rating (an indicator of the complexity of the article; the scale rates articles from 300low complexity in terms of language used-to 1700 which is a high level of complexity).

Most articles provide a summary. A summary is a short, usually 2-5 sentences, and is used to quickly determine
which articles would be most useful.
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At the bottom of the article, there may be a listing of subject descriptors. You may click on these to find
additional articles on the topic selected.

What special tools does SIRS Researcher offer?
The SIRS Researcher database provides some very special tools:


Help: anytime you click on "Help" the database automatically brings up a Help screen relevant to your
last search.
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To access other Help instructions, click on the "Home" tab located in the Help window. A table of
contents will then display on the screen and you can select the appropriate chapter in the Help menu.



How to Cite: click on this to get examples of how to format and write citations for notes and
bibliographies. Examples of citations are provided for the major styles like the APA Style or the MLA
Style. Use these examples to create citations for the article you have chosen.
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Dictionary: click on this and a dictionary search box opens. Type in your word then click on it and the
word (or variations of that word) then appears in the upper left corner in blue. Click on this to get
definitions of this word.



Thesaurus: a thesaurus lists multiple words that mean the same as your selected word. Type in your
word then click on it and the word then appears in the upper left corner in blue. Click on this and
definitions of the word will be displayed; each definition is followed by a list of other words that have
the same meaning.



E-mail: click on this to send this article to your email account.



Printing: click on this to print the article.
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Bookmark: click in the "Add to my List" box to add this article to your list of favorites.



Toolbox: Clicking on this icon provides links to additional research assistance such as a SIRS tutorial,
search tips, mini-research paper, and more.
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How do you disconnect from SIRS Researcher?
When you have finished with SIRS Researcher, click in the " Exit" link located in the upper right corner of the
page.

Please do not hesitate to ask library staff for assistance with SIRS Researcher!
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Using EBSCO Databases
One of the many companies which provides an online database service is EBSCO. The EBSCO Company
provides access to a number of databases that offer articles on a variety of subjects. Each of these databases use
the same commands and look alike, but the lists of magazines and journals available varies from database to
database. HCC gets these databases through a subscription, so while access is available to all students, offcampus users will need to enter their KCTCS password to access the EBSCO products.
The many databases available through EBSCO include:


Academic Search Premier - This multi-disciplinary database provides full text for more than 4,600
journals, including full text for nearly 3,900 peer-reviewed titles. PDF backfiles to 1975 or further are
available for well over one hundred journals, and searchable cited references are provided for more than
1,000 titles.



Agricola - This database contains bibliographic records from the U.S. Department of Agriculture's
National Agricultural Library. Coverage for AGRICOLA dates back to 1970 and includes more than 4.8
million citations. The citations are comprised of journal articles, monographs, theses, patents, software,
audiovisual materials, and technical reports related to agriculture.



Business Source Premier - Business Source Premier is the industry’s most used business research
database, providing full text for more than 2,300 journals, including full text for more than 1,100 peerreviewed titles. This database provides full text back to 1886, and searchable cited references back to
1998. This database is updated daily.



CINAHL - CINAHL is the authoritative resource for nursing and allied health professionals, students,
educators and researchers. This database provides indexing for more than 3,000 journals from the fields
of nursing and allied health. The database contains more than 2.3 million records dating back to 1981.



CINAHL with Full Text - CINAHL® with Full Text is the world's most comprehensive source of full
text for nursing & allied health journals, providing full text for more than 610 journals indexed in
CINAHL®. This authoritative file contains full text for many of the most used journals in the CINAHL
index - with no embargo. Full-text coverage dates back to 1981.



Current Biography Illustrated - Current Biography Illustrated offers the content of the printed monthly
magazine Current Biography, produced by the H.W. Wilson Company, in searchable, electronic format.
Readers will be able to find accurate, up-to-date biographies drawing information from newspaper
articles, magazine articles, and books. Students and patrons can search by name, profession, place of
origin, gender, ethnicity, birth/death dates, titles of works and key words for more than 25,000 articles
and obituaries.
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Dentistry and Oral Sciences Source - Dentistry & Oral Science Source covers all facets relating to the
areas of dentistry including dental public health, endodontics, facial pain & surgery, odontology, oral &
maxillofacial pathology/surgery/radiology, orthodontology, pediatric dentistry, periodontology, and
prosthodontics.



ERIC - An index of records at the Educational Resource Information Center. Contains more than 1.3
million records and links to more than 323,000 full-text documents dating back to 1966.



Funk & Wagnalls New World Encyclopedia - Includes over 25,000 full-text encyclopedia entries
covering a variety of subject areas.



GreenFILE - GreenFILE offers well-researched information covering all aspects of human impact to
the environment. Its collection of scholarly, government and general-interest titles includes content on
global warming, green building, pollution, sustainable agriculture, renewable energy, recycling, and
more. The database provides indexing and abstracts for more than 384,000 records, as well as Open
Access full text for more than 4,700 records.



Health Source - Consumer Edition - This database is the richest collection of consumer health
information available to libraries worldwide, providing information on many health topics including the
medical sciences, food sciences and nutrition, childcare, sports medicine and general health. Health
Source: Consumer Edition provides access to nearly 80 full text, consumer health magazines.



Library, Information Science & Technology Abstracts - Library, Information Science & Technology
Abstracts (LISTA) indexes more than 560 core journals, nearly 50 priority journals, and nearly 125
selective journals; plus books, research reports and proceedings. Subject coverage includes librarianship,
classification, cataloging, bibliometrics, online information retrieval, information management and
more. Coverage in the database extends back as far as the mid-1960s.



MAS Ultra - School Edition - Designed specifically for high school libraries, this database contains full
text for nearly 500 popular, high school magazines. MAS Ultra – School Edition also provides more
than 360 full text reference books, 85,670 biographies, over 107,000 primary source documents, and an
Image Collection of over 510,000 photos, maps & flags, color PDFs and expanded full text backfiles
(back to 1975) for key magazines.



MasterFILE Premier - This multidisciplinary database provides full text for nearly 1,700 periodicals
with full-text information dating as far back as 1975. Covering virtually every subject area of general
interest, MasterFILE Premier also contains full text for nearly 500 reference books and over 164,400
primary source documents, as well as an Image Collection of over 592,000 photos, maps & flags. This
database is updated daily via EBSCOhost.



MEDLINE - MEDLINE provides authoritative medical information on medicine, nursing, dentistry,
veterinary medicine, the health care system, pre-clinical sciences, and much more. Created by the
National Library of Medicine, MEDLINE uses MeSH (Medical Subject Headings) indexing with tree,
tree hierarchy, subheadings and explosion capabilities to search citations from over 5,400 current
biomedical journals.



Middle Search Plus - Middle Search Plus provides full text for more than 140 popular, middle school
magazines. All full text articles included in the database are assigned a reading level indicator (Lexiles).
Full text is also available for thousands of biographies and historical essays. Middle Search Plus also
EBSCO Tutorial - Page 2 of 14

contains 84,774 biographies, 105,786 primary source documents, and a School Image Collection of
photos, maps and flags.


Newspaper Source - Newspaper Source provides cover-to-cover full text for more than 40 (U.S.) &
international newspapers. The database also contains selective full text for 389 regional (U.S.)
newspapers. In addition, full text television & radio news transcripts are also provided.



Primary Search - Primary Search provides full text for more than 70 popular, magazines for elementary
school research. All full text articles included in the database are assigned a reading level indicator
(Lexiles), and full text information dates as far back as 1990.



Psychology and Behavioral Sciences Collection - Psychology & Behavioral Sciences Collection is a
comprehensive database covering information concerning topics in emotional and behavioral
characteristics, psychiatry & psychology, mental processes, anthropology, and observational &
experimental methods. This is the world's largest full text psychology database offering full text
coverage for nearly 400 journals.



PsycINFO - The PsycINFO® database, American Psychological Association’s (APA) renowned
resource for abstracts of scholarly journal articles, book chapters, books, and dissertations, is the largest
resource devoted to peer-reviewed literature in behavioral science and mental health. It contains over 3
million records and summaries dating as far back as the 1600s with one of the highest DOI matching
rates in the publishing industry. Journal coverage, which spans from the 1800s to the present, includes
international material selected from around 2,500 periodicals in dozens of languages.



Regional Business News - This database provides comprehensive full text coverage for regional
business publications. Regional Business News incorporates coverage of more than 80 regional business
publications covering all metropolitan and rural areas within the United States.



Small Business Reference Center - The Small Business Reference Center is a comprehensive resource
for small business owners and those interested in starting a business, offering full-text periodicals and
reports, sample business plans, U.S. tax forms, videos and reference books. It supports small business
owners in all relevant areas from planning, financing and managing a business to exit strategies. Users
also have the ability to search within specific ‘Business Topics’ and ‘Business Types’ relevant to their
needs.



Sociological Collection - This database provides coverage of more than 500 full text journals, including
nearly 500 peer-reviewed titles. Sociological Collection offers information in all areas of sociology,
including social behavior, human tendencies, interaction, relationships, community development, culture
and social structure. This database is updated daily via EBSCOhost.



Teacher Reference Center - Teacher Reference Center provides indexing and abstracts for 280 of the
most popular teacher and administrator journals and magazines to assist professional educators.



TOPICsearch - TOPICsearch contains full text for over 150,961 articles from 475 diverse sources
including international and regional newspapers, EBSCO's unparalleled collection of periodicals,
biographies, public opinion polls, book reviews, pamphlets, and government information.



eBook Collection - Search and view the full-text of eBooks.
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Accessing EBSCO
Each of these databases is available through any computer that has an HCC IP address. In other words, you
may directly access EBSCO from any computer on the Henderson Community College main campus. Offcampus users may access EBSCO by using their KCTCS username and password when prompted.


Your first step is to navigate to the Henderson Community College webpage at
www.henderson.kctcs.edu.



Then, click on the "Academics" link near the center left of the screen.



On this page, move the cursor to the "Library" link located on the left side of the screen.
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On-Campus Users:


Under "Quick Links," click on the "EBSCO" link.

Off-Campus Users:


On the library's main web page, click on the "Click Here" link located within the sentence, "If you are
off-campus, Click Here, to access the databases."
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You will be prompted to enter your username and password. Use the same password you use to log in to
the campus computers and your campus email account.



Click on "EBSCO" in the Database Menu to access the EBSCO database.

Once you have accessed the main EBSCO page, you will see a list of "gateways" to the databases.


Click on "EBSCOhost Web." (This is the top choice on the column offered.)

EBSCO Tutorial - Page 6 of 14

Using EBSCO
The list of databases offered by EBSCO will display. Choose an individual database by:


Clicking on the title of the database and going directly to that database.

If you want to search through multiple databases, then go through the list until you find the desired databases
and click in the box to the left of each desired database.


After you have selected the desired databases, click the "Continue" button located at both the top and
bottom of the screen.
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Once you have selected a database, a search screen appears.


Type your search term(s) in the search box near the top of the screen. Click on the "Search" button.

If you wish to limit your search to Full Text or to specific Magazine titles or Publication Dates, select the
appropriate boxes in the "Limit your results" box.

A list of articles will display on the screen. If there are more than ten articles EBSCO will display them on
multiple screens.
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Look through these articles to find the article or articles desired. Each article is listed as a citation. If the article
is available in full text, either one or both icons, "HTML Full Text" or "PDF Full Text", will appear in a gray
bar at the bottom of the entry. If these icons do not display, then this database only offers the abstract (short
description) of the article.

An icon will appear to the left of each entry indicating what type of resource it is: periodical, academic journal,
newspaper article, eBook, report, pamphlet, or dissertation.
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To see the abstract and subject headings for any article, click on the title of the article.



If the article is available full-text, click on the "HTML Full Text" icon and the article will display on the
screen. If the article is available in "PDF Full Text," click on the " PDF Full Text" icon to display the
article.

Please note that in order to show the full image, EBSCO will activate the "Adobe Acrobat Reader" software. If
you are using an off-campus computer that does not have the Adobe Acrobat software, your computer will not
be able to open and display the PDF full-text articles.
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After activating an article and retrieving the text, the "Subject Terms" for each article will be displayed in blue.
If you click the cursor on any of these, EBSCO will automatically activate a search for all articles in the system
that have that subject term. Note that those subject terms are located in the citation before the article. Subject
terms are listed only when you click on the article's title. The "Full Text" icons will not show the full citation or
the subject terms.



Click on the "Back" icon to go back a step. Click "Back" once for each step needed.
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Saving Articles in a Folder
Below each entry in the Results List is an icon entitled, "Add to Folder." Clicking this icon will add this entry
to a folder for you to review later.

The folder tool will be at the top of the window. Clicking on "Folder" will take you into the folder and you may
view, print, or e-mail items in that folder.
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Printing, Saving, and E-Mailing articles with EBSCO


To print/email/save an html article or a citation, click on the appropriate "print," "email," or "save"
icon. These icons (tools) are found on the right side of the page next to the article.

The "cite" tool found in the right hand column provides examples of how to write citations for your chosen
article in the MLA,APA, Chicago, and AMA styles.
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If an article is displayed with the "PDF Full Text" icon, then to print, you must use the printer icon located on
the actual PDF image - not the tool bar "print" icon located at the top of your screen. (You may need to move
the cursor to the top or bottom middle of the page in the PDF image to get the print bar to appear.)

Disconnecting from EBSCO


When finished, click on the "Home" icon. This will disconnect you and return the screen to the Library
web page.

Please do not hesitate to ask a librarian for help should you experience difficulty with EBSCO.
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What Is Voyager And How Can It Help You?
A "library catalog" is a list of the materials (books, magazines, DVDs, etc.) that you can find in the library. At
Henderson Community College, the library catalog is an online catalog called Voyager. You can use Voyager
to find out what books, videos, DVDs, etc. are in the library as well as where they can be found. Since Voyager
is an online catalog, you can use it 24 hours a day, 7 days a week from any computer with internet access.

How Do I Access Voyager?


Go to one of the computers in the library.



Log on to the computer using your student account.



You can then log in to Voyager using http://opac.kctcs.edu.

You can also log in to Voyager through the library's webpage.


Click on the "Academics" link near the center left of the screen.
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On this page, move your cursor to the "Library" link located on the left side of the screen and click.



Click on the "Online Catalog" link or click "Voyager" under Quick Links.

How Do I Use The Basic Search?
You may fine-tune your search by searching only by Author's name, the Title of the item, a Subject Heading, or
a Keyword.


Click the drop-down box to the right of "within" and select the appropriate option.
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Voyager will search for books everywhere in the KCTCS unless you set it to look for materials found here at
Henderson Community College (HCC).


Open up the drop-down box next to the line "Limit search to a single library:"



Highlight "Henderson CC."



Type your word or words in the "Search" box. If you use two or more words as a phrase, they must be
inside quotation marks for the Basic Search to recognize that they are a phrase.



Click on the "Search" button.
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How Do I Use The Advanced Search?


In order to conduct an Advanced Search, click on the "Advanced" tab.

The Advanced Search allows you to combine terms to create more specific and efficient searches. You
may narrow your search by using one of the following techniques:


Search for your term as: a complete phrase; a collection of individual words; or a list of possible words.



Specify that Voyager search for your term only in a specific portion of the item records. To do this,
open up the "Within" box and choose one of the options listed.
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Narrow your search to a specific year of publication or to a range of publication years.



Specify which KCTCS library to search by clicking the drop-down box and selecting the desired library.
Hint: Always limit your search to "Henderson CC" first so that you find books here at HCC.

Hint: Narrow your search by "Item Type" (book, map, musical score, etc.) by clicking the appropriate dropdown box and making a selection.
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Select a Format (microform, motion picture, sound recording, etc.) by clicking the drop-down box and
making a selection.



Specify the language of the item by clicking the "Language" drop-down box and selecting the language
for the item.



After the parameters have been set, click the "Search" button in the lower right hand corner to begin the
search.

What Does Voyager Tell Me?
A Voyager search will result in a list of every item in the library that has your search term(s) in its record.
At the top of the Results List, you will see the total number of records found.
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The Results List provides the item's description and location. The description provides a brief listing of
information about an item (title, publication date, etc.). Location" tells you where to find the item.
"Holdings Information" is the term used by Voyager to indicate where in the library that item can be found.



To see the record for an item, click on its title.

The "Holdings Information" record includes: the title of the item, the author, location within the library, call
number, and if it is checked out.
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To keep books in order on the shelves, each book has its own " call number." This number identifies that book's
place on the shelf - much like your house number identifies your home's location on your street.
The "Holdings Information" of a book listed on Voyager includes both which part of the library to look for that
book (for example, in the Reference Collection or on the Book Stacks on the second floor) and that book's call
number.
(Please see the Learning Unit entitled, "Find Materials on the Shelf - Library of Congress" for information on
how to find the book on the shelf.)
The description record of an item gives the author's name, the full title, complete publication information, a
description of what the item is about (i.e. lists the item's Subject Headings), as well as any special notes about
that item.

What else does Voyager allow me to do?
Voyager has several features to help save you time:
Clicking on the "Edit Search" button takes you back to the Search screen so you can tweak your search.
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Clicking on the "Save Search" button allows you to save your search to be retrieved at a later time. This can be
helpful if you have run out of time now OR you want to keep track of previous searches.

Voyager will then ask you to login using your library barcode number and last name OR your institution
identification number and last name.

Clicking in the box just to the left of entries in the Results List allows you to select those items. Once items
have been selected, you may:


Click on the "Print" button to print those records. These printouts will include the Location and Call
Number information for each entry.



Click on the "Export" button to export those records. These exported records will include the Location
and Call Number information for each entry.
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Click on the "E-Mail" button to e-mail the selected records to yourself or others. These records will also
include the Location and Call Number information for each entry.



Click on the "Add to List" button to add those records to your List. This List stays in the system until
you delete it - and is available at later sessions.



To return to this List, click on the "My List" tab near the top of the Window.

Voyager also enables users to view a list of items they have checked out and when each item is due.
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Disconnecting from Voyager


When finished, click on the "Home" icon. This will disconnect you and return the screen to the
Library web page.

Remember: The Library Staff is always willing to help you learn to use Voyager.
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WorldCat is the name of a database service provided by OCLC. The database available through Henderson
Community College is WorldCat - an OCLC catalog of books and other materials in libraries worldwide.
Accessing WorldCat
The WorldCat database is available through any computer that has a Henderson Community College IP address.
WorldCat can also be accessed off-campus by using your KCTCS username and password when prompted.


Your first step is to navigate to the Henderson Community College webpage at
www.henderson.kctcs.edu.



Then click on the "Academics" link near the center left of the screen.



On this page, move the cursor to the "Library" link located on the left side of the screen and click.
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On-Campus Users:


Click on "Kentucky Virtual Library" under the Quick Links column.

Off-Campus Users:


On the library's main web page, click on the "Click Here" link located within the sentence, "If you are
off-campus, Click Here, to access the databases."
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You will be prompted to enter your username and password. Use the same password you use to log in to
the campus computers and your campus email account.



Click on "Kentucky Virtual Library" in the Database Menu.
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Select the "Students" link on the blue bar at the top of the screen. On the drop-down list, select
"College/University."



Click on the WorldCat button on the bottom, right of the page.

How Do I Use The Basic Search?
You may fine-tune your search by searching by Keyword, Author's name, the Title of the item, ISBN number,
and Year of publication.


After filling in the boxes with the information you have and click the "Search" button at the bottom.
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WorldCat will provide a Results List in various formats. You may narrow the Results List by a particular format
by clicking on the corresponding tab.


To view an item record, click on the title.



To see which libraries have the item, click on "Libraries worldwide that own item."



To look at the catalog for that library, click on the library's link.
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What does WorldCat Tell Me?
A WorldCat search will result in a list of every item that has your search term(s) in its record. At the top of the
Results List, you will see the total number of records found within each format.

The Results List provides the item's description and location. The description provides a brief listing of
information about an item (title, publication date, etc.). “Location" tells you where to find the item.


To see the record for an item, click on its title.

Features to help save you time:
Clicking in the box just to the left of entries in the Results List allows you to select those items.

Once items have been selected, you may:
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Click on the "Print" button to print those records. These printouts will include the Location and Call
Number information for each entry.



Click on the "E-Mail" button to e-mail the selected records to yourself or others. These records will
also include the Location and Call Number information for each entry.

Remember: The library staff is always willing to help you learn to use WorldCat.
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